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Ancillary Meeting Room Request Form

SIS 2007
 •  August 1 – August 4, 2007   •   Westin Seattle Hotel   •   Seattle, WA

CONTACT INFORMATION

Company:


Contact Name:

Address:

Phone:
 Fax:
Email:

MEETING INFORMATION

FEES:  There is a $2,500.00 fee per meeting to hold an ancillary function at SIS 2007.  This fee includes:  

· Space Reservation / Administrative Fee

· Room Rental

· Marketing in the final SIS 2007 brochure

· Marketing on the SIS 2007 web site

· One time use of the final SIS 2007 database for mailing invitations and promoting your event

Meeting Purpose:

Meeting Participants Include:

Indicate 1st Choice
Date:
Start Time:
End Time:


Indicate 2nd Choice
Date:
Start Time:
End Time:


Expected Attendance Count:


Type of Set-up:  ( Classroom   ( Theater   ( Cocktail   ( Banquet
Will you require assistance managing your event?  ( Yes      ( No
Would you like Gaffney Events to present you with a quote for managing this meeting for your company?  ( Yes      ( No
All Ancillary Meeting Space is reserved on a first-come, first-served basis and is reserved for companies exhibiting at the 
SIS 2007 Symposium.  
The contact person will be notified via email regarding space availability within 14 days of request form submission.  Logistical planning and payment of all expenses for ancillary meetings is the responsibility of the company.  Details and contracts to assist in planning your ancillary meeting will be listed in your letter of notification.  Please note that SIS 2007 reserves the right to reassign space.

PLEASE RETURN THIS FORM TO:

Gaffney Events
425.788.0668 fax

tricia@gaffneyevents.com
ADMINISTRATIVE USE ONLY

Approved:  ( Yes      ( No
Notes:  
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Gaffney Events   •   27322 NE 143rd Place   •   Duvall, WA  98019   •   Phone:  425.788.9060 Fax:  425.788.0668

